
 
 

GOVERNMENT DEGREE COLLEGE, GAJWEL 

 

Certificate Course in Communication Skills & Technical Skills 2017- 2018 

From 02.11.2017 to 30.01.2018 

 
Syllabus: 

 

1. Communication skills: 
 

 Speaking Skills 

 Introducing your self 

 Group introduction 

 Sentence formation 

 Some intro about writing skills 

 Writing skills 

 Paragraph writing 

 Creative writing 

 Vocabulary building in both English & Mother Tongue. 

 

 

 
2. Technical Skills/Computer Knowledge: 

 

 Computer fundamentals 

 Hardware and software 

 MS- windows 

 MS-word 

 MS-excel 

 Ms-PowerPoint 

 Internet 

 Internet of things 

 Photo & Video Editing 

 E-commerce 

 MOOCs, Certificate Course 
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