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INTRODUCTION 

College is an institution of higher education where an individual sharpens the intellect and 

unfolds the mysterious faculties of mind. College library is the heart of the institution. Library 

supports the process of college education through providing required reading materials to the staff 

and students and opens the doors to the wide world of books which encourages reading for gain of 

knowledge and pleasure.  

Government Degree College, Paloncha was established on Dt: 18-11-1991 by the 

Government of Andhra Pradesh as a dream of the people of the scheduled (Tribal) area to cater to 

the higher educational needs of the poor and marginalized tribal and other backward people. The 

college administration much more concentrates on these students for whose higher education has 

become the main prerogative, uneducated parents are unaware of the fruits of education resort to 

the extreme step of early marriages to girls/daughters at a very young age and also sending the 

boys and girls for agriculture labor at the cost of discontinuing college education. 

The college started its beginning in the premises of the local Government Junior College 

building and operated in a shift system from its inception, in 2006 the college shifted to its present 

own building, the library Shifted to New RUSA block in 2022. 

The motto of the institution, “Nahi Gnanena Sadrusham '' is taken from a Sloka belonging 

to the fourth chapter of Bhagavad Gita’, it means wisdom is majesty pure, and divine. Across the 

period of time, the institution has made its own mark through consistent service to the poor 

students. 

The Government Degree College, Paloncha had its humble beginning with offering          

B.Com, B.A course with meager student strength and took nearly two decades to flourish. The 

Science Courses in Telugu and English medium introduced in 2008-09 and 2018-2019 

respectively. In accordance with the UGC guidelines and Government of Telangana directions, the 

institution is offering courses in C.B.C.S pattern from 2016. From the academic year 2019-20 

MOOCs programmes are also included with the regular programmes. From the year 2020-21 

M.Com is introduced. Now the college is offering 17 programmes. The institution has been 
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following the curriculum executed by the affiliated university, Kakatiya University, and the 

Commissionerate of Collegiate Education, Telangana. 

Library in Government Degree College, Paloncha has a long history of 30 Years in parallel 

with the history of the college which was established on 1991. In the beginning it was having 4000 

thousand books covering different subjects.  The principals of the college have shown much 

interest to develop the library.  The first Librarian was Sri. E. Galeeb Garu. 

College Library supports the process of college education through providing required 

reading materials (Print and Electronic) such as Text books, Reference books, Competitive 

Examination books, PG Entrance books, General reading books, Journals, Magazines, 

Newspapers, CD-ROMs, e-books, e-journals (N-LIST) and also provides access to Syllabus 

copies and previous Question papers to the staff and students and opens the doors to the wide 

world of books which encourages reading for gain of knowledge and pleasure. College library is 

also used for recreation and leisure as it provides light reading materials like magazines, novels, of 

Telugu and English literature, etc. 

The College Library is partially automated by using SOUL (Software for University 

Libraries) Version 2.0 an Integrated Library Management System (ILMS) which was developed by 

INFLIBNET. About 80% of bibliographical data has been entered into the Library database and 

provided access to search the Bibliographical information through Online Public Access catalogue 

(OPAC).  

Our college library subscribed to INFLIBNET’s N-LIST to access to 31,35,000  eBooks 

and 6000+ National and International eJournals. User ID’s and passwords have been provided to 

the all staff and Students to browse the e-resources 24*7 and 365 days. Our Library also registered 

to National Digital Library which was developed by IIT- Kharagpur to access to its Digital 

Documents. 

Besides the regular activities of the library, it also organises the literary competitions for 

the students, like Quiz, Essay Writing, Crossword Puzzles, Singing, Book Review, etc... 

Competitions during the National Librarians Day and National Library Week Celebrations.  



Government Degree College Paloncha | Library & Information Centre  4 

  

Library organises Library Orientation programmes to Staff and Students to create 

awareness on Library for better utilization of the Library’s Print and Electronic Information 

Resources and encouraging the students and teaching staff to reinforce their Academic and 

Research pursuits. Organises Special Book Exhibitions on the days of national and international 

importance, such as Telugu Basha Day, Telangana Basha Day, National Library Week, National 

Science Day, etc... And also organises Career guidance for PG Entrance and Competitions and 

World Book and Copyright day, etc... 

VISION 

 To provide a student-centered learning environment that facilitates transference of 

information and to cater to the needs of its users to access it. 

MISSION 

 To acquire, organise, preserve and disseminate information and resources to support the 

teaching and learning needs of faculty and students. 

 To lead in library development and library services 

 To increase the reading habits among the library patrons. 

OBJECTIVES 

 Extend the support to teaching, learning and research initiatives of the college 

 Provide accessibility to information and other resources in a well organized manner 

 Provide career and employment information resources to the users 

 Create a suitable ambience for optimum usage of library resources 

 Assist the users in retrieval of reading materials and e-resources 

 Inculcate and development of reading habits among the users 

FUNCTIONS   

 To render an efficient reference and information service. 

 To feed the intellect of the students  

 To provide large number of bibliographic tools. 

 To update print/E-resources and every subject for student and teacher. 
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LIBRARY LAYOUT 

At present the library is having one spacious room with 2432 Sft. Area of reading room with and 

Digital library and stock Area in the ground floor.  

The college library is organized into 6 sections 
 

1) Text Books Section  

2) Reference Books Section 

3) Competitive Books Section 

4) Circulation Section 

5) Digital Library Section 

6) Reading Room and Periodicals Section 
 

 

Text Books Section: In this area, all the text books are arranged on the single-faced steel open racks and 

Steel Almirahs according to subject. Each Shelve has been provided with Bay guides and shelf list to easily 

locate the books by the users. The library follows Open Access System for the benefit of the readers. 

 

Reference Books Section: This section contains Reference Books such as Dictionaries, Glossaries, 

Encyclopedia, Manuals, Projects, etc. A copy of the each textbook and other recommended books, which 

are prescribed in the syllabus are kept in the Reference Section. These are to be referred within the library 

premises only. 

 

Competitive Books Section: Library tries to inculcate reading habits at the initial crucial stage so that the 

students become regular and effective users of future and face the competitive world. The library has a good 

collection of competitive material for various exams and entrance examinations. General Knowledge, 

General Studies, Current Affairs, Spoken English, English Grammar, various Competitive Examinations 

such as UPSC, RRC, IBPS, TSPSC, etc. Study materials and PG Entrance Examinations materials are also 

available for the students. Thus, helping the students of college in securing Government, Private sector jobs 

and also to acquire seats in various courses at Universities. 
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Circulation Section: The circulation section is the nerve center of the library. The circulation section is 

responsible for the following items of the work: 

 

i. Registration of readers 

ii. Issuing and return of books and other reading materials 

iii. Sending reminders for overdue books 

iv. Realization of overdue charges and maintaining the account 

v. Reservation of Books 

vi. Maintaining the circulation statistics.  

 
 

Digital Library Section: In this section 16 computers (includes Library Server)  have been 

provided to the staff members and students to facilitate to access the Library WebOPAC 

(Catalogue), Internet, Institutional digital repositories, Syllabus copies, previous question papers, 

project reports, etc…Reprographies and Printing facilities also made available for the students and 

staff members recently. 

 

Reading Room & Periodicals Section: The library provides with vast material on various 

branches of knowledge which caters to the needs of the academic growth of students belonging to UG 

levels. The library has a separate reading room section where in the students and staff may go through the 

Books, Journals, Magazines and newspapers. Some back volumes of journals are also made available. 

 

Open Access System: Library facilitate Open Access System which allows readers to full access to 

reading materials of the library. The readers could identify books of their requirement and use more 

effectively. 
 

Classification Scheme: Classification is a scheme for grouping like books and separating unlike 

books. We adopted Dewey decimal classification scheme 22nd edition, which has been widely recognized 

by the international community. 

 
  

Suggestion Box: A suggestion box is kept at the entrance of the library seeking valuable 

suggestions and recommendations from the readers. The suggestions made by them are taken up and 

discussed in the library committee meeting and healthy suggestions are implemented. 

 

 



Government Degree College Paloncha | Library & Information Centre  7 

  

LIBRARY TIMINGS 
 

a) On Working Days: The college library is kept open to the students and staffs from  

     9.30 am to 5 pm. 

 

b) On Holidays: The library will remain closed on General Holiday, National, Gazetted     

     and Local holidays. 
 

USERS 

The patrons of library include all the students on roll, teaching faculty and non-teaching staff. It has 725 

Under Graduate students, 21 teaching and 12 non teaching staff to serve.  

 

LIBRARY STAFF 
 

Name Designation Academic Qualification Experience 

Mr. P. Vijay Kumar Librarian M.Com., MLISc., (Ph.D) 6 years 

L. Nagendra Babu Office Subordinate Intermediate 2.6 years 

 

 

LIBRARY ADVISORY COMMITTEE 
 

The Library Committee plays a vital role in enhancing and developing the library services, making suitable 

policies, including the book selection, purchase and proper utilization of budget allocated to the library. The 

committee holds three meetings every year. If required more meetings also will be held. 

 

SUCCESSION OF LIBRARIANS 

The library was established under the Librarianship of Sri  E. Galeeb  was the first professional librarian of 

this college. The succession of Librarians is follows. 

 

1. Sri E. Galeeb                -    05-08-1993  to 31-07-1998 

2. Sri Narasimha Kumar I/C -    01-08-1998  to 19-03-2002 

3. Sri. Swamy Das        -    20-03-2002  to 30-06-2011 

4. Sri Ajay I/C          -    01-07-2011  to 13-02-2016 

5. Sri P. Vijay Kumar  -    14-02-2016  to  till date 
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Members of Committee 

S. No. Name Designation Role 

1 Dr. Y. Chinnappaiah Principal Chairman 

2 Sri. P. Vijay Kumar Asst. Prof. of  Library Science Convener 

3 Dr. M. Poornachander Rao Asst  Prof of Botany Member 

4 Sri. S. Rambabu Asst Prof of Physics Member 

5   Member 

6 Kum. K. Saisuresh Student B.A. (HEP) – III Year Member 

 

LIBRARY COLLECTION 
 

Library houses 13244 books at present and number increases every year. It covers many broader areas of 

different subjects and contains collection of modern subjects such as Computers, Women Empowerment, 

Disaster Management, Human Values and Professional Ethics and Competitive books etc.  The Library 

subscribes to Journals, Competitive and General Magazine and News Papers for the students the staff.  

College Library has been registered member of INFLIBNET’s N-LIST Programme.  
 

Books     
 

No. of Titles   :        890 

No. of Volumes   :        4560 
 

Periodicals  
 

Magazines   :           09  

News Papers   :           04 

Back Volumes of Journals :           14 
 

E-Resources 

CD/DVDs    :            40 

e-Journals (through N-LIST) :           6,000+ 

e-books (through N-LIST)  :    1,64,300+ 

Previous Question Papers  :    2016 year onwards 
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INFRASTRUCTURE FACILITIES 
 

Total seating capacity     :  40 

Server with Library database   :  01  

Clientele with OPAC module/ Internet   :  10  

Total Computers for Digital Library  :   16 

Multi Facility Device     :  02  

(Printer, Scanner and Photocopier)    

Barcode Reader      : 01 

Barcode Printer     : 01 

Drinking Water facility    : 01 

Book Almirahs     :  23 

Open Book Racks    : 05 

Almirahs     : 03 

AC      : 02 

Reading Tables     : 04 
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LIBRARY SERVICES 

 Circulation/Books Lending Service 

 Reference Service 

 Providing of Previous Question papers 

 Providing of Syllabus copies  

 Subject Bibliographies 

 Thought of the Day 

 News Paper Clipping Service 

 Mobile Alert services (Whatsapp/Facebook) 

 Library Orientation  

 Career and Competitive  Examination Guidance 

 Library Extension Services 

 Automated Library Services 

 Online Public Access Catalogue (OPAC)/WebOPAC 

 Internet service 

 Library Blog 

 Institutional Repository 

 Digital Library Services (N-LIST) 

 

Circulation/Books Lending Service: 

 The circulation section is the nerve center of the library. The circulation section is responsible for the 

following items of the work: 

1. Registration of readers 

2. Issuing and return of books and other reading materials 

3. Sending reminders for overdue books 

4. Reservation of Books 

5. Maintaining the circulation statistics.  

 

Membership:  All the bonafied Students, teaching staff members and non teaching staff are eligible to 

borrow the books from library. Users are identified in 3 catogories on the basis their privileges Membership 
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Validity is up to the period of study for students and for the faculty and staff during their service at college.  

SOUL software generated user ID card Issued to each user. 

Book Issue System: The borrower has to present his/her identity card for the issue of books. 

He/She  then is allowed to pickup any book/documents of his/her choice from the stock room, 

which is related to his/her subject or field. The related information of the book/document is stored 

in the computer along with his/her identity card number.   

 

Book Lending Service: The books available in the library can be borrowed/referred by the faculty 

members and students of their interest. Depending on the availability of books in the library, certain number 

of books may be issued to the students and faculty members. 

USERS PREVILIGES 

Membership Category Users Books Allowed (Max) Duration 

Faculty 21 10 One Semester 

Non Teaching 9 2 15 Days 

Students 740 3 15 Days 

 

 General Issue: In this all the text books are issued to staff members and students as per the 

predefined privileges as shown below. 

 Overnight issue: Books which are in much demand, less number of copies and costly books 

will be issued to the user at the time closure of the Library with instruction to return at the 

time opening of the library in next working day. 

 On Campus issue:  In this, a book can be borrowed and returned on the same day. 

 Extra Book Facilities to Meritorious Students: An extraordinary service may be provided 

to the students in order to support their merit by taking special risk by the library. Under this 

scheme, the top scorers in each class in a semester may be issued some books. This facility 

may be extended only on the excess availability of books in the library. 

 Periodical Lending Service: Normally the periodicals and reference books will not be 

issued out of the library. However, our library allows to borrow the back issues of 

periodicals to students and faculty members for one week. 

 Departmental Libraries: All the Subjects departments have departmental libraries for 

immediate consultation by the faculty/students. 
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Reference Service: Reference service is considered as the heart of library services. Reference service is a 

process of establishing contact between a reader and a book in a personal way. The librarian tries to assists 

the reader in finding the book or information which he wants.  

Referral Service:  In case of, user requested information is not available in the library, the users may be 

directed to visit other libraries where the information is available, which is called Referral Service. 

Previous Question papers: The Library provides the soft copies as well as Printed form of question papers 

for the benefit of the user community. 

Syllabus Copies:  Library preserves Syllabus copies of Current and Previous for consultation. 

Subject Bibliographies:  Provides the subject bibliographies on the request of users. 

Thought for the Day: Thought for the day - Question of the Day are written by students on the Library 

black board every day.  

News Paper Clipping Service: Every day the newspapers are containing very important news in special 

edition on various subjects and college activities which are very useful to the readers. Depending on the 

usefulness of the information available in the newspaper, it may be cut/photocopied and arranged subject 

wise and kept in the library files for the use of readers.  

Mobile Alert service (Whatsapp/Facebook): Users are informed about the College and Library 

activities/services, important notifications such as Exam fee, scholarship applying dates, Examination time 

tables, etc. to the students and staff through Whatsapp, Facebook, Twitter. 

Library Orientation:  This service is mainly concerned with providing guidance and instructions to the 

first year students of the college in the proper use of library collections and services individually or 

collectively. The main aim is to make all users aware of the information resources available in the library 

and enable users to enjoy the search of information. 

Career & Competitive Exam Guidance: Awareness programme on Career development, PG 

Entrance Examinations and Competitive Examinations are organised to the final year students by 

the library in association with career Guidance Cell every year. 
 

Library Extension Services: Our College Library have been providing the following extension 

services to the Staff members and Students of this college. 
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New arrivals Display: Display of new books would enable library users to catch up on new trends. They 

can familiarize themselves with latest developments in their interested field. As and when the library 

purchases new titles need to be displayed in the “New arrival Stand” for the benefit of reader. 
 

Notice Board/ Bulletin Board: For the benefit of the students, information brochures of institutions for 

further studies, employment opportunities, personality development skills, Newspaper clippings etc., are put 

on the Notice board.  
 

Book Exhibition: Exhibition on specific topics would help readers to be aware of the kind of books already 

available to them. To popularize the library consciousness among the various users of the library and to 

motivate the users to read the books, the library arrange the book exhibitions on on the days of national and 

international importance, such as Telugu Basha Day, Ranganathan‟s birthday (National Librarian’s Day), 

Telangana Basha Day, National Library Week, National Science Day, etc.  
 

Book-Talks: Library organizes book-talks on regular basis for the benefits of the users especially for the 

students to inculcate self-reading habits. 
 

Organising the National Library Week Celebrations (14th – 20th November): Library organises the 

Literary competitions for the students, like Quiz, Essay  Writing, Crossword Puzzles, Singing, , Book 

Review, etc... competitions during the National Library Week Celebrations. And also organises the Book 

Exhibitions to popularize the library consciousness among the various users of the library and to motivate 

the users to read the books. 
 

Best Library User Award: The College Library has instituted the “Best Library User Award” for students, 

to promote reading habit among students and research culture among the faculty. 
 

Observation of Birth Anniversaries of National Leaders: Library has been celebrating the following 

birth anniversaries of National leaders.  

 National Librarians Day (Birth Anniversary of Padma Sri, Dr. S.R. Ranganathan) 

 (12th August) 

 Telugu Language Day (29th August) 

 Kaloji Shata Jayanthi (9th September) 

 National Science Day (28th February) 

 World Book & Copyright Day (4th April) 

 

Automated Library Services: The college library automation is under process. However, presently the 

library is automated for module OPAC (Online Public Access Catalogue). The library database is created 

and updated with 4500 + records in SOUL (Software for University Libraries) software, which was 
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developed by UGC INFLIBNET. Bar-coding work also initiated and the work is in progress, recently 

started issuing the books through Library Software.  

 

Online Public Access Catalogue (OPAC)/WebOPAC: Online Public Access Catalogue is a catalogue 

consisting of a collection of bibliographic records in machine readable form maintained on a Library 

Server. OPACs are searchable by author, title, subject headings and key words.  Besides the Bibliographical 

information, Document availability, location, status, etc… information is will also displayed in OPAC. 

WebOPAC is accessible over the LAN within the library. 

Internet Service: The Internet service provided with few computers and connected with broad band to the 

readers. Users can access and download to N-LIST e-resources, browse the email and access to do MOOCs 

and SWAYAM Courses. 

Library Blog:  A digital platform of Library. It displays latest information, notifications regarding 

Education, Career and Competitive examinations. And also soft copies of Previous Question Papers and 

Syllabus, etc. are made available 24*7 and 365 days. 

Institutional Repository:  An institutional repository is a web based database of any institute’s scholarly 

resources. Institutional Repository includes pre-prints, thesis and dissertations, images, course materials, 

Journals articles accepted for publication, Seminar/conference/workshop papers, teaching aids/learning 

materials, student projects, free online journals, free e-books, photographs, audio/video recordings on 

concerned subjects, annual report/activities of the institution, course wise syllabus, semester wise previous 

exam question papers, reports of the academic/cultural programs of the institution, institutional 

data/information, etc. The main task of the Institutional Repository is to collect the scholarly materials to 

store and disseminate in digital format for wider use. 

 

Digital Library Services (N-LIST): Our Library is a member of National Library and Information 

Services Infrastructure for Scholarly Content(N-LIST) since April 2018. Login ID and Passwords are 

provided to students and faculty to access to N-LIST e-resources. There are about 6000+ e-journals and  

1,99, 500+ e-books under NList and  7,00,00,000+ through NDLI can be accessed and download at free of 

cost from this NLIST website with their login credentials (http://nlist.inflibnet.ac.in/) 
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National Digital Library of India (NDLI) Club 
 

NDLI and NDLI club platform are sponsored by the Ministry of Education, Govt of India 
and developed by IIT Kharagpur. Government Degree College Paloncha has established College 
level NDLI club in 31st October 2020. 

NDLI-Club is a platform for conducting learning-oriented events, both online and offline, 
for students of an institute using the contents of NDLI and experts to deliver talks or conduct 
sessions.  Examples of online events are webinars by experts on specific topics or examination 
preparation strategies etc..  Examples of offline events are quiz sessions or debate competitions, 
Story Talk, Roleplay etc.. The benefit is to facilitate learning among students through activities. 
Online events can be conducted through the NDLI-Club platform itself without the need of any 
other service. 

It’s absolutely free of cost; anybody can use these resources for education, Academics 
/researchers, professionals, and lifelong learning. NDLI available Learning Resource is books, 
articles, newspaper articles, reports, notes, thesis, Technical Reports, Historical reports, and video 
lecturers. More than 7.65 Crore resources are freely available to use for educational and research 
purposes. 

Subject-wise Content Availability in NDLI are Computer Science, Information & General 
Works, Philosophy and Psychology, Religion, Social Sciences, Language, Natural Sciences & 
Mathematics, Technology, The Arts; Fine & Decorative Arts, Literature & Rhetoric, and History 
& Geography. 

NDLI resources are available in 11 Languages in English, Hindi, Gujarati, Marathi, 
Bengali, Assamese, Oriya, Tamil, Malayalam, Telugu, and Kannada. 

College NDLI club Conducts NDLI User Awareness Session (Online or Offline) for all the 
students and faculty members through NDLI Club members within the 60 days, and ensure the 
Admin that all the students and faculty members are registered and activated in the NDLI portal. 

You can access the resources through mobile also by installing an NDLI app form play 
store its pocket library all resources at one place. The motto of NDLI is “One Library All of 
India”. 
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LIBRARY POLICY & GUIDELINES 

Acquisition Policy: Books are purchased under the approval of Library Advisory Committee (LAC). 

Budget is distributed among all the departments. Indents are acquired from the In-charges of all 

departments. As per the available budget, orders are placed with approved book suppliers and books are 

purchased. College Librarian and Library Advisory Committee consider the following principles given by 

Dr. S.R. Ranganathan  for Collection Development.  

1. Books that help, improve human behavior must be bought. 

2. Books should be selected only after reading and inspecting the reading material. 

3. Keeping in view the requirements of readers, books should be selected without prejudice. 

4. Book selection should be the joint responsibility for both the teaching and library employees. 

5. There should not be any hurriedness in selection of books, Journals, magazines & Newspapers. 

 

Library Budget/Financial Sources: The following grants & funds will be utilized for the purchase of 

library books. 

1. Library special fee fund of college 

2. Special fee of self finance courses / restructured courses 

3. University Grants Commission grant 

4. State Government grants 
 

Terms and Conditions for Suppliers/Vendors 

 

1. Supply of publications at current catalogue prices. 

2. Foreign Exchange rates to be charged according to Good Offices Committee (GOC) Report Rates. 

3. Minimum 10 % discount to be fixed for all purchases. 

4. In the case of short/no discount titles or titles procured from abroad against specific orders (like 

institutional/society publications), the supplier may charge 15% on the net landed cost of the 

publication. The invoice of publication may be worked out as follows: Published price minus (-) 

discount earned plus (+) 15% handling charges of the overseas agent if any. To this is to be added 

the actual freight, clearance, bank and postal charges; documentary evidence is to be given to 

library for such charges on demand. 

5. No discount for Central and State Government publications. 
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6. Wherever advance payment is required, the same may be made and a record thereof should be 

maintained 

7. Certificates on bills by Library (a) only latest editions have been supplied (b) prices have been 

correctly charged in accordance with the publisher‟s latest catalogue 

8. Unless otherwise mentioned on the books, all bills to carry the price proof (like photocopy of 

publishers catalogue, print out from publishers online catalogue, distributors invoice the vendor). 

9. The Purchase Order (PO) issued will be valid for 21 days only unless otherwise PO  will be 

cancelled. 

10. If the supplier/vendor found to corrupt/fraudulent/cheating in supply of library materials (poor 

quality materials or difference in market price etc…) legal action is to be initiated. In such cases till 

the final decision of LAC/DCE payment will be held or materials may be returned to the supplier 

by cancellation and such a fraudulent black listed. 

 

Stock Verification: Physical verification of the library stocks has to be carried out to identify the losses, 

identifying misplaced documents, identifying documents that need repair, etc. Depending upon the size of 

the library following periodicity is fixed: 

 Up to 20,000 volumes including journal back volumes 100% physical verification at 3 years 

intervals 

 Above 20,000 and up to 50,000 volumes including the journal back volumes 100% physical 

verification at 5 years intervals 

 

Write off /Loss of Books: Missing/loss of books is a common factor in open access system. Some loss of 

publications is inevitable especially in the context of open access practice in libraries. The librarian has a 

role as information manager and not just a custodian. Therefore he/she should not be held responsible for 

the losses. 

i. Loss of ten volumes per 1000 volumes consulted/circulated on loan in a year may be taken as 

permanent value/un-service able and it may be considered for write off. 

ii. Loss of a book of the value exceeding Rs.5000.00 for books published in India and Rs.10,000.00 for 

books published abroad and books of special nature and rarity shall invariably be investigated and 

consequential action taken. The principal/LAC will write off all such losses. The base values 

suggested for Indian and foreign books may be reviewed every three years. 
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Common Cost Recovery: To discourage the cost of books by the users, they should replace the same 

document. In case book/document is not available in the market they should pay the cost of document as 

above mentioned norms. 

Library Rules: The following rules are framed and approved by Library Advisory Committee for the 

smooth functioning of the library. 

 Library users should enter his/her name, course, semester, time-in and time-out in Register kept at 

the entrance.  

 All personal belongings, such as books, bag, coats, umbrella, personal files, Xerox materials that do 

not belong to the library must be deposited in the library counter at the entrance of the library. 

 Books are issued for staff till semester end and for students period of a Fortnight (fifteen days) in the 

first instance and if required, the same book can be renewed further one more time for a period of a 

Fortnight each and thus no book will be allowed to be kept with a member beyond thirty days. 

 Users are required to bring their identity card to borrow the books. 

 Library cards are not transferable. The borrower card holders should come personally to borrow the 

books and the authorization is not allowed.  

 Before borrowing and accepting the books, the borrower has to make sure that the books are in good 

condition. 

 Reference books, rare books, bound periodicals may not be issued. Overnight issue is available for 

only selected reference books. 

 The books may be renewed if the same are not in demand or are not reserved by other readers. The 

renewal will be done generally on the physical presentation of the books, but in special cases, 

renewals by post, telephone or by other means of communication may be allowed by the Librarian. 

 The borrowing facility can be withdrawn or restricted in case of misbehavior of users for their 

misuse of the library. 

 Every borrower from the library is responsible for the safe custody and return of the book borrowed 

by him/her. In case any book is lost or injured by the member, the member shall replace the book or 

shall pay the cost of replacement. If a book is one of the volumes of a set, the reader may be asked to 

replace the whole set. 

 The person has to pay the fine plus the cost of the books plus processing charges at the time of 

clearance from the library. 

 Readers should not deface, mark, cut, mutilate or damage library resources in any way. If anyone is 

found doing so, he/she will be charged the full replacement cost of the resource.  

 Downloading of undesirable e-resources shall not be allowed and punishable, if violated. 
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 Strict discipline should be maintained in the library. The position of the chairs and Tables should not 

be changed or displaced. 

 Beverages and eatables are not allowed inside the library.  

 Smoking is not permitted in the library. 

 Sleeping/ using cell phones/ indulging in discussions/ any other activity detrimental to academics is 

strictly prohibited in the library. 

 Staff should take library No-Dues Certificate (NOC) while Transfer/Deputation/ 

 Superannuation from the college. (While leaving the college, student and faculty should return books 

and library borrower’s card without fail, thereafter NOC will be issued.) 

 Users are advised not to misplace books on the racks from their original position. 

 The Library may accept donation of manuscripts, books, periodicals etc. from the donors. Such 

donations once accepted will become the absolute property of the College. 
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PARTICULARS OF BOOKS 

Subject wise books available in the library as on today 

 

 

S. No. Subject 
No. of 
Titles 

No. of 
Volumes 

1 English Literature 120 250 

2 Telugu Literature 300 400 

3 Political Science 98 560 

4 Public Administration 23 331 

5 History 155 658 

6 Economics 136 395 

7 Botany 26 99 

8 Zoology 36 115 

9 Physics 36 231 

10 Chemistry 36 230 

11 Mathematics 75 190 

12 Computer Science 56 353 

13 Commerce 580 1100 

15 Statistics 0 12 

16 Physical Education 0 0 

17 Library Science 0 0 

18 Others 250 120 

  Total 1927 5044 
 

PERIODICALS SUBSCRIPTION FOR THE YEAR 2021-22 

DAILY NEWS PAPERS: 

1. Eenadu  (Telugu) 

2. Sakshi ( Telugu) 

3. Namasthe  Telangana (Telugu) 

4. Telangana Today 
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JOURNALS  

1. Current Science          Weekly 

2. University News     Weekly  

3. EL@T      Quarterly         

4. Down to Earth     Fortnight 

5. Yojana      Monthly 

 

MAGAZINES 

1. Employment News (English)    Weekly 

2. Vijetha Competitions (Telugu)     Fortnightly 

3. Vivek (Telugu)      Monthly 

4. Yojana (Telugu)      Monthly 

5. Yojana (English)      Monthly 

6. Computer Era (Telugu)    Monthly 

7. Competition Success Review  (English)   Monthly 

8. Ramakrishna Prabha (Telugu)    Monthly 

9. Telangana (Telugu)     Monthly 

10. Business India (English)    Fortnightly  

11. Pratiyogita Darpan (English)    Monthly 

12. Missimi (Telugu)     Monthly 

13. Moosi (Telugu)      Monthly 

14. Telugu Vidhyarthi (Telugu)    Monthly 

 

JOURNALS (Back Volumes) 

1. Computers for you (Telugu) 

2. Current Science 

3. University News 

4. Yojana (Telugu) 
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    Expenditure Particulars for Books Last Five Years 

S N Year 
No of 

Books 

Budget 

Total Spl. 

Fee 

Restructure 

fee 

Govt. 

Budget 
RUSA UGC 

1 2015-16 601     108536 108536 

2 2016-17 123  8899 8874 - - 17773 

3 2017-18 420 - - 53452 - - 53452 

4 2018-19 138 - - 18582   18582 

5 2019-20        

6 2020-21 1 585 - - - - 585 

7 2021-22 374 40307     40307 

Total 1657 10892 8899 80908  108536 239235 

 

Expenditure Particulars for Periodicals Last Five Years  

S N Year 

Budget 

Total Spl. 

Fee 

Restructure 

fee 

Govt. 

Budget 
RUSA UGC 

1 2016-17 2780  - - - 2780 

2 2017-18 8390  - - - 8390 

3 2018-19       

4 2019-20 8270     8270 

5 2020-21 5900 - - - - 5900 

6 2021-22 16170     16170 

Total 41510     41510 
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Annual Expenditure on Books & Periodicals for 2016-17 to 2021-22 

S No. 
Year of 

expenditure 

Expenditure 

on books 

Expenditure 

on journals 

Expenditure 

on 

subscription 

of e-resources 

Expenditure 

on Library 

infrastructure 

Total 

Library 

Expenditure 

1 2016-17 17773 2780  72300 92853 

2 2017-18 53452 2490 5900 599999 661841 

3 2018-19 18582    18582 

4 2019-20  2370 5900  8270 

5 2020-21 585  5900  6485 

6 2021-22 40307 10270 5900  56477 

Total: 130699 17910 23600 672299 844508 
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About my Self 

        

 
 

 

 

I am working as a College Librarian at Government Degree College Paloncha, 
Bhadradri Kothagudem, Dt, Telangana State, 507115. I completed MLISc in 2006 
and am pursuing a Ph. D from Osmania University Telangana. I have 13 years of 
professional experience in my area of interest in Library Automation, User 
Education and web blogging. 

Awards 

● Best Librarian 2020 by Rotary Club of Bhadrachalam, Bhadradri Kothagudem Dist. 

● Best Librarian 2019 by Collector & District Magistrate, Bhadradri Kothagudem Dt. 
Telangana state   

Editor Reviewer 

● Advisory Board Member as Editor Reviewer for International Journal of Research 
in Library Science (IJRLS) link https://www.ijrls.in/editorial-board/editorial-
advisory-board 

Additional In charges 
 NSS Coordinator from 2017 to till to date 

 Examination Branch in charge form 2018 

 RUSA Coordinator form 2019 

 DOST Admission Coordinator form 2017  

P. Vijay Kumar  
M.Com, MLISc, (Ph.D) 
Librarian 
9441908635 
kumarnkp@gmail.com 
www.gdcpalonchalibrary.blogspot.com 



Government Degree College Paloncha | Library & Information Centre  25 

  

Seminars / Conferences Attended  

1. Participated one week Advanced Training Programme on DSpace Software form 9-13 May 
2022 by the Knowledge Centre, Digital University Kerala. 

2. Participated in the National Seminar on “ Scholarly Communication and Academic 
Libraries in the Digital Era” on 16-03-2019 Organized by  Department of Library Science, 
Government Degree College  for Women Nalgaonda, Telangana.  

3.  Participated State Public Library Conference 2018 held on 18th & 19th January 2018 at 
Maulana Azad National Urdu University, Hyderabad, Telangana.  

4. Workshop on Rural Community Engagement held on 29-03-2019 Organized by Mahatma 
Gandhi National Council of Rural Education, Hyderabad, Hyderabad in Collaboration with 
Kakatiya University, Warangal. 

5. Regional (South-IV) Workshop on “Institutional Digital Repository” (IDR-2017) on April 21-
22, 2017 jointly organized by the Central Library of SPA Vijayawada and IIT Kharagpur 
under the project of NDL, MHRD, Govt. of India 

6. State Level Seminar on Open Educational Resources in Higher Education on 19th August 
2017 organized by Department of Library & Information Science, Government Degree 
College, Siddipet, Telangana. 

7. Participated in the Awareness Programme on “Prevention of Drug Abuse” for Teaching 
faculty of Government Degree Colleges on 02-03, August 2017 organized by 
Administrative Staff College of India, Hyderabad, Teangana.  

8. NIPUNA, Nurturing Young Leaders in Higher Education, Two Day training Programme held 
on 29th & 30th April 2016 Organized by the Commissionerate of Collegiate Education, 
Government of Telangana.  

9. Training Programme for Librarians on 23-01-2013 Organized by Gurukulam, Intermediate 
Staff Training Academy, Department of Intermediate Education, Government of Andhra 
Pradesh. 
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Online Seminars:  

1. National webinar on “Research Data Management for Higher Educational Institutions” 
held on May 12, 2000 organized by NIT, Rourkela.  

2. National webinar on “Preparation for NAAC: Librarians point of View '' held on May 13, 
2000 organized by Department of Libreary , Shri KNG Arts & Commerce College, Karnja, 
Washim , Maharashtra.  

3. International Webinar on “Post COVID-19: Challenges & Opportunities for Libraries and 
Library Professionals” during 03-06-2020 to 05-06-2020., Organized by Department of 
Library and Information Science, Andhra University, Andhra Pradesh.    

4. National Webinar on Information Literacy and Media during COVID-19 on 28th May 2020 
Organized by Indian Library Association & Rajasthan Technical Library Association. 

5. National Webinar on “Innovative Library Services” on 12th November 2020, Organized by 
Department of Library  Science, Bhavan’s Vivekananda College of Science, Humanities & 
Commerce, Sainikapuri, Secunderabad, Telangana.  

6. Training Programme on How to Balance Academics and Administrative work on 25th May 
2020 organized by Skill Slate and powered by Zovy Studies, Pune.      

7. National level FDP on Decoding Examination during and Post COVID-19 on 8th may 2020 
organized by Skillslate and powered by Zovy Studies, Pune.     
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