
Government Degree College, Huzurnagar 
Suryapet Dist. Telangana State. 

OR ALL - FOR EVER 
EDU UCATION F 

GOVT DEGREE COLLEGE 
HUZURNAGAR 

Certificate Course 
on 

Basic Communication Skills in English 

DEPARTMENT OF ENGLISH 

Academic Year 2015-2016 



Date: 30/007/2016. 

To. 

The Principal, 

GDC, Huzurnagar. 

Suryapet Dist., Telangana State. 

Respected Sir, 

Sub:- Sceking Pefmission to conduct a Certilicate Course on" Basie Communication 
Skills in English" Request -Reg. 

With the subject cited above The Department of English is going to conduct a 

Certificate course on Basic Communication Skills in English for the second year students 

Dated from 02/08/2016 to 10/09/2016. So, Please give me Permission to conduct 

successfully for the benefits of students. 

Thanking you sir 

kINCIPAL 

Govt. Degree College 

Huzur Nagar-508 204, 

Survapet Dist, TELANGANA 

Yours Sincerely 

naa 
A. Naresh 

Lecturer in English 



Government Degree College, Huzurnagar 
Suryapet Dist. Telangana. 

Department of English 

Circular 

Date: 30/07/2016 

All the Second year students are here by informed that the 

Department of English is going to conduct a cer�ificate course on Basic 

Communication Skills in English. Dated from 02/08/2016 to 10/09/2016 

(30 Hrs). Hence who are interested to join the certificate course enrol your 

names in the department of English. 

// PrINCIi 
Dept. Of English 

/Govt. Degrce Collo 

Huzur Nagar- 503 204, 
Survapet Dist. TELANG.AN 



Govt. Degree College Huzurnagar, Suryapet Dist. 

Certificate course on 
Basic Communication Skills in English 

Academic Year- 2015-2016 

Participants List 

Name of the Candidate H.T.No. Class Sign 
S.No 

K.LEELAVATHI 4117-14-445-502 BZC I YEAR 

K.lceehi P. MARIYAMMA 4117-14-445-503 BZC II YEAR 

PMapMa 
u:Pagesbuaai
1ptae 
Rauunfaha 
k.shiisha 

U.RAJESHWARI 4117-14-445-505 BZC II YEAR 

G.THIRUPATHAMMA 4117-14-445-508 BZC II YEAR 
SK. RAHEEM PASHA 4117-14-445-511 BZC II YEAR 

MPC II YEAR KSIRISHA 4117-14-441-501 

7 V.NAGARAJU 4117-14-445-502 MPC II YEAR 
V w 
G Mai| Ka 

8 G.MOUNIKA 4117-14-401-505 B.COM. II YEAR 

9 G.SIREESHA 4117-14-401-507 B.COM. II YEAR 
C 4117-14-401-508 B.cOM. II YEAR 
A 

10 P.ASHOKK 

11 N.SHIVA KRISHNA 4117-14-401-511 B.COM. II YEAR 
4117-14-129-501 B.A. II YEAR 12 L.LAXMI 

13 |L.ASHWINI 4117-14-129-504 B.A. I IYEAR 

AshuoaS 14 M.PUSHPA 4117-14-129-506 B.A. I IYEAR 

15 B.SANDHYA 4117-14-129-508 B.A. I IYEAR 

B.sardhp 16 T. GOPINATH 4117-14-129-518 B.A. I IYEAR 

17 A. NARESH 
18 B.SRINIVAS 

4117-14-129-519 B.A. I IYEAR 

Aa 
8Soias 

4117-14-129-522 B.A.I IYEAR 

Dept. Incharge Principal PRINCIPAL 
Govt. Degree College 
Huzur Nagar- 508 204 Survapet Dist. TELAN 



Government Degree College, Huzurnagar 

Suryapet Dist. Telangana State. 

DEPARTMENT OF ENGLISH 

Basic Communication Skills in English 

Svllabus: 
1. Introduce Yourself 

2.Tense & Aspect 

3. Describing A Person, Place& Objective 

4.Role Play 
5. Just A Minute 

6. Making a Request Accept/Decline 

7. Group Discussion 

8. Directions & Instructions

9. Process Making 

10. Review of a film & a Book 



Government Degree College, Huzurnagar 
Suryapet Dist. Telangana State. 

DEPARTMENT OF ENGLISH 

Basic Communication Skills in English 

Course Objectives: 

.To Improve communication in English for students from Telugu Medium background.

To get rid of fear towards English language. 

.To make the students confidence to face competitive Examinations. 

To prepare the students for participate in co-curricular activities. 

To make the students as effective speakers. 

To improve the performance of students 

To prepare the students with employability skills. 



Government Degree College, Huzurnagar 

Suryapet Dist. Telangana State. 

Basic Communication Skills in English 

Course Outcomes: 

Communication skills are vital to a student academic success. At all 

levels of education, Clear communication about the skills and knowledge, 

objective vocabulary in words while communicating with interviewers,

confident physical expressions help students to get a job after the completion 

of the degree. That's how effective communication makes a difference in the 

personality of students. Many students face communication problems in the 

interview that's why learning and improved communication help them to build 

a career in their respective fields. 

Department of English 



GOVERNMENT DEGREECOLLEGE,HUZURNAGAAR 

Dist. Suryapet (Telangana State) 

Certificate of Participation 

this is to certify that Mr/Ms. 

K.Deelaoathi 
of class BZC- II Year has Participated in Certificate course on "Basic Communication 

Skills in English" Organized by Department of English From 03 August 2015 To 31 August 

2015. 

HEAD OF THE DEPARTMENT PRINCIAPAL 

Made with PosterMyWall.com 



Government Degree College, Huzurnagar 

Suryapet Dist. Telangana State. 

ONFOR ALL FOR EVED 
EOUCATION FOR ALL 

GOVT DEGREE COLLEGE 

HUZURNAGAR 

Certificate Course 

on 

Basie Communication Skills in English 

DEPARTMENT OF ENGLISH 

Academic Year - 2016-2017 



Date: 30/07/2016. 

To.

The Principal, 

GDC, Huzurnagar, 

Suryapet Dist., Telangana State. 

Respected Sir, 

Sub: Seeking Permission to conduct a Certificate Course on" Basic Communication 

Skills in English" Request -Reg. 

With the subject cited above The Department of English is going to conducta 

Certificate course on Basic Communication Skills in English for the second year students 

Dated from 02/08/2016 to 10/09/2016. So, Please give me Permission to conduct 

successfully for the benefits of students.. 

Thanking you sir 

PRING 
Govt. Degree Coiicg,e 
Huzur Nagar-508 204, 

Suryapet Dist, TELANGAN Yours Sincerely 

Anee 
A. Naresh 

Lecturer in English 



Government Degree College, Huzurnagar 
Suryapet Dist. Telangana. 

Department of English 

Circular 

Date: 30/07/2016 

All the Second year students are here by informed that the 

Department of English is going to conduct a certificate course on Basic 

Communication Skills in English. Dated from 02/08/2016 to 10/09/2016 

(30 Hrs). Hencé who are interested to join the certificate course enrol your 

names in the department of English. 

Dept. Of English 

PRINCPL 

Govt. Degrec Colicy? 

Huzur 
Nagar- 508 204, 

Suryapet Dist. TELANGAN 



Government Degree College, Huzurnagar 

Suryapet Dist. Telangana State. 

DEPARTMENT OF ENGLISH 

Basic Communication Skills in English 

Syllabus: 
1. Introduce Yourself 

2.Tense & Aspect 

3. Describing A Person, Place& Objective 

4. Role Play 

5. Just A Minute 

6. Making a Request Accept/Decline 

7. Group Discussion 

8. Directions & Instructions 

9. Process Making 

10. Review of a film & a Boopk 



Government Degree College, Huzurnagar 

Suryapet Dist. Telangana State. 

DEPARTMENT OF ENGLISH 

Basic Communication Skills in English 

Course Obieçtives: 

.To Improve communication in English for students from Telugu 
Medium background. 

.To get rid of fear towards English language. 

.To make the students confidence to face competitive Examinations.

.To prepare the students for participate in co-curricular activities. 

.To make the students as effective speakers. 

To impróve the performance of students 

To prepare the students with employability skills. 



Government Degree College, Huzurnagar 
Suryapet Dist. Telangana State. 

Basic Communication Skills in English 

Course Outcomes: 

Communication skills are vital to a student academic success. At all 

levels of education, Clear communication about the skills and knowledge 

objective vocabulary in words while communicating with interviewers, 

confident physical expressions help students to get a job after the completion 

of the degree. That's how effective communication makes a difference in the 

personality of students. Many students face communication problems in the 

interview that's why leaning and improved communication help them to build 

a career in their respective fields. 



Govt. Degree College, Huzurnagar, Suryapet Dist. 

Certificate course on 

Basic Communication Skills in English 

Academic year 2016-2017 

Participants List 

S.No. Name of the Candidate Sign H.T. No. Class 

1 N.NAGAMANI 4117-15-445-502 BZC II YEAR 
NNapaed 

B.RAMU 4117-15-445-506 BZCII YEAR 

3 K.TRIVENI 4117-15-445-507 BZC II YEAR 

M.MAHESH 4117-15-445-509 BZC II YEAR M.MAHE S) 
5 A.RAMESH 4117-15-441-502 MPC II YEAR 

4Rdmeh 
A.HARIKRISHNA 4117-15-401-502 B.cOM II YEAR 6 

4117-15-129-501 B.A. IIYEAR G.NAGAMANI 

Alauna 
K.KANAKA LAXMI 4117-15-129-502 B.A. ÎIYEAR8 

eaaka laupi 
9 J.DILEEP 4117-15-129-504 B.A. I IYEAR 

10 K. SAIKUMAR 4117-15-129-509 B.A. I IYEAR 
H.SALKuMER 

G.SRAVANI 4117-15-129-511 B.A. I IYEAR 

J.ANUSHA 4117-15-129-514 B.A. IIYEAR 12 

nusha- 
13 G.SIREESHA 4117-15-129-518 B.A. I IYEAR 

14 K.SRINU 4117-15-129-520 B.A. I IYEAR 
K.GOPI 4117-15-129-528 B.A. I IYEAR 'K-Gopi 15 

Principal 
IINLlPAL 

Govt. Degree Coliege 
Huzur Nagar- 508 204, Survanet Dist. TELANCNA 

Dept. Incharge 



GOVERNMENT DEGREECOLLEGE, HUzURNAGAR 
Dist. Suryapet (TS) 

Certificate of Participation 

This is to certify that Mr/Ms. 

K.Gaikumar 
of class B.A. -II Year has Participated in Certificate course on "Basic Communication 

Skills in English" Organlzed by Department of Engilish From 02 August 2016 To 10 September 
2016. 

HEAD OF THE DEPARTMENT PRINCIAPAL 

Made with PosterMyWall.com 



















 CERTIFICATE COURSE 

ON 

Tally ERP 9 

Organized by 

DEPARTMENT OF COMMERCE 

 

 

 

 



 

CERTIFICATE COURCE ON Tally ERP 9 

Syllabus 

S.NO SYLLABUS HOURS 

 
 
 
 
 
 
 

1 

Chapter-I 
FUNDAMENTALS OF ACCOUNTS 

 
 
 
 
 
 
 
 

7H 

 Introduction 

 Accounting Terms 

 Accounting Assumptions, Concepts and 

Principles 

o Assumptions 

o Concepts 

o Principles 

 Double Entry System of Accounting 

 Types of Accounts 

 Golden Rules of Accounting 

 Source Documents for Accounting 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Chapter-II 
JOURNALISING AND POSTING OF TRANSACTIONS 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Introduction 

 Recording of Business Transactions 

o The Accounting Equation 

o Recording of Transactions in Books of 

Original Entry/Journal. 

 Use of Debit and Credit 

 Rules of Debit and Credit 

 Recording of Business Transactions 

in Journal 

 Ledger 

o Need for Ledger 



 
 
 
 
 
 
 
 
 
 
 
 
 
 

2 

o Differences between a Journal and a 

Ledger 

o Classification of Ledger Accounts 

o Posting from Journal 

 Trial Balance 

o Methods of Preparation 

 Subsidiary Books & Control Accounts 

o Cash Book 

  Single Column Cash Book 

 Double Column Cash Book 

 Three Column Cash Book 

o  Petty Cash Book 

o Purchase Book 

o Purchase Return Book 

o Sales Book 

o Sales Return Book 

o Journal Proper 

o Control Accounts 

 Financial Statements 

o Trading and Profit & Loss Account 

 Trading Account 

 Profit & Loss Account 

o Balance Sheet 

 Types of Assets and Liabilities 

included in Balance Sheet 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

7H 

 
 
 
 
 
 

Chapter-III 
MAINTAINING CHART OF ACCOUNTS  

 
 
 
 
 
 

 Introduction 

o Getting Started with Tally.ERP 9 

o Mouse and Keyboard Conventions 



 
 
 
 
 
 
 
 
 
 
 

3 

 Company Creation 

o Shut a Company 

o Select a Company 

o Alter a Company 

 Company Features and Configurations 

o Company Features: F11 

o Configuration: F12 

 Chart of Accounts 

o Ledger 

o Group 

 Ledger Creation 

o Single Ledger Creation 

o Multi Ledger Creation 

o Altering and Display of Ledgers 

 Ledger Alteration 

 Single Ledger Display 

 Multi Ledger Display 

 Deleting Ledgers 

o Group Creation 

 Single Group Creation 

 Multiple Group Creation 

 Altering and Display of Groups 

 Group Alteration 

 Single Group Display 

 Multi Group Display 

 Deleting Groups 

 

 
 
 
 
 
 
 
 
 
 
 

7H 

 
 
 
 
 

Chapter-IV 
RICORDING OF DAY-TO-DAY TRANSACTIONS 

 
 
 
 
 

 Introduction 

 Business Transactions 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

4 

o Source Document or Voucher 

o Recording Transactions in Tally.ERP 9 

 Accounting Vouchers. 

o Receipt Voucher 

o Contra Voucher 

o Payment Voucher 

o Purchase Voucher 

o Sales Voucher 

o Debit Note Voucher 

o Credit Note Voucher 

o Journal Voucher 

 Creation of New Voucher Type 

 Automation of Invoices (Voucher Classes) 

 Non-Accounting Vouchers 

o Memorandum Voucher 

o Optional Vouchers 

o Reversing Journal 

 Recording Provisional Entries 

 Recording Inventory Vouchers 

o Receipt Note Voucher 

o Delivery Note Voucher 

o Rejection In Voucher 

o Rejection Out Voucher 

o Stock Journal Voucher 

o Physical Verification of Stocks 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

9H 

 

 

 



                                         

What is Tally.ERP 9 

 

Tally.ERP 9 is one of the most popular accounting software used in India. It is 

complete enterprise software for small & medium enterprises. 

Tally.ERP 9 is a perfect business management solution and GST software with an 

ideal combination of function, control and in-built customisability. 

Tally.ERP 9 permits business owners and their associates to interact more in 

accounts related discussions and is a complete product which retains its original 
simplicity yet offers comprehensive business functionalities such as Accounting, 

Finance, Inventory, Sales, Purchase, Point of Sales, Manufacturing, Costing, Job 

Costing, Payroll and Branch Management along with compliance capabilities for 

Excise, TDS, TCS, and now GST too! 

 

 

How to use Tally.ERP 9? 

 

Tally is nothing but accounting in digital format. Maintaining accounts in manual 

books, we write accounting entries as debit and credit. In Tally, we create 

entries the same way. So how do we do it Tally then? 

The entire thing could be pictured as the installation of any machinery in the 

workplace. 

 

 

 

 



OBJECTIVES OF TALLY.ERP.9 

 

 This course helps students to work with well-known accounting software 

i.e. Tally ERP.9 

 

 Student will learn to create company, enter accounting voucher entries 

including advance voucher entries, do reconcile bank statement, do 

accrual adjustments, and also print financial statements, etc. in Tally 

ERP.9 software 

 

 Accounting with Tally certificate course is not just theoretical program, 

but it also includes continuous practice, to make students ready with 

required skill for employability in the job market. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



                             



 



 

 



 



 

 

 

      

 

 

 

 

 

GOVERNMENT DEGREE COLLEGE-HUZURNAGAR 

CERTIFICATE COURSE ON   

REPORT 

 After successfully qualifying practical examination, students will be 

awarded certificate to work with well-known accounting software i.e. 

Tally ERP.9  

 

 Student will do by their own create company, enter accounting voucher 

entries including advance voucher entries, do reconcile bank statement, 

do accrual adjustments, and also print financial statements, etc. in Tally 

ERP.9 software  

 

 

 Students do possess required skill and can also be employed as Tally 

data entry operator 

 

 

 



 

BROCHURE 

 

 

 



 



 



Govt.Degree College, Huzurnagar 

Survapet Dist.Telangana State. 

GoVT DEOREL COLLLGE 

Dept. of Historyy 

Certificate Course on 

History &Cultural Tourism 

2018-2019 



Date: 31/01/2019 

TO 

The Principal, 

GDC, Huzurnagar, 

Suryapet Dis., Telangana State. 

Respected Sir, 

Sub:- seeking permission to Introduce a Certificate Course on " History & 

Cultural Tourism "in our college Req. Reg. 

The Department of History is planning to conduct a Certificate 

course on " History & Cultural Tourism" for B.A. B.com &B.sc students 

of our college. from 01/02/2019 to 27/02/2019. So, Please permit me to 

Conduct successfully. 

besnfod 

Yours Sincerely 

Govt. Degree Coliege 

Huzur Nagar-508 204, 

Suvanet Dist. TELANGAN 

PRINCIPAL 

Dept. of History 



Govt.Degree College, Huzurnagar 
Suryapet Dist.Telangana State. 

Department of History 

Circular 
Date: 31/01/2019 

It is informed to the students that the Department of History is 

going to conduct certificate course on "History & 

CulturalTourism" Dated from 01/02/2019 to 27/02/2019. Hence 

who are interested to join the certificate course enrol their 

names in the department of History.

Dept. of History 



Govt,Degree College, Huzurnagar 
Suryapet Dist.Telangana State. 

Department of History 

History & Cultural tourism 

Syllabus 
Module-: (15H) 

Tourism -Concept and Mébning - Nature - Scope Tourism as an Industry - SocioEconomic Impact 
of Tourism - History of Tourism Development in India - Promotional Strategies of Tourism Tools of 

Publicity, Role of Films, Television, Press, Poster-display, Brochures, Role of Guides Historical 

Tourism- Monuments, Religious and Secular - Historical Sites Historical Events - Impact of Tourism 
Development on Protection and Conservation of Historical Monuments and Sites and Vice-Versa -

Socio-Cultural Tourism: Fairs and Festivals of India Performing Arts (Dance, Drama and Music) 
Museums, Art Galleries, Yoga and Health Centers - Indian Cuisine. 

Module-Ii(15h)
Eco-Tourism Beaches, Hill-Resorts, Surf-Riding, Ballooning, Rafting, Gliding - Wild-life Sanctuaries -National Parks, Safaris, Mountaineering -Trekking - Skiing - Sports Tourism - Tourism in Telangana - 

Tourist Places - Tourism Handicrafts: Textiles - Metal Work, Stone and Wood Carvings, Furniture, 
Jewellery.,Toys, Musical Instruments Terracotta Display and Sale of Handicrafts Shops at 

Heritage Centers Organizing Exhibitions - Duty Free Shops. 



Govt. Degree College, Huzurnagar, Suryapet Dist. 
Certificate course on 

History & Cultural Tourism 

2018-2019 

S.No Name of Class Sign 
the 

Candidate 
A.StVAPANA B.A. III 

YEAR A Snpamq 
2 B. VANAJA B.A. III 

YEAR Banades 
3 B. VINODA B.A. III 

YEAR

B.A 
IIIYEAR 

D. KALYANI 

D KALYA 
Me 

M. RENU B.A. III 

YEAR 
B.A. III 6 T.GOPI 

TG7o 
am Kam 

YEAR 
P. SAI RAM B.A. III 

YEAR 
8 V. KINAY B.A. III 

YEAR |V VINAY 
9 K. TEJA BZC III 

k. Teja YEAR 
10 SK. BZC III 

K Hamee YEAR 
B.COM III 

SIREESHA YEAR 

SAMEER 

11 P. 

PrneipalT Head of the Department 
PRINCIPAL 

Govt. Degreeolege 
Huzur Nagar- 8 204 

Survapet Dist. TELANGAL 



Obicetive of Historv & Cultural Tourism 
Specity the commonly qnderstood definitions of tourism and tourist 

Classity tourism into distinet industry groups using North American Industry Classification 
Standards (NAICS) 

Define hospitality 

Gan knowledge about the origins of the tourism industry 
Provide an overview of the economic, social, and environmental inpacts of tourism 

worldwide 

Understand the history of tourism development in Canada and British Columbia 

Analyze he value of tourism in Canada and British Columbia 

ldentify key industry associations and understand their mandates 

Report: 
Department of History conducted one certificate course on History& Culral 

Tourism for 30 Hours with 11 students in the supervision of G.Saidulu

Asst. Prof. of History.in 

In this course the students learnt types of Eco tourism,
sOcio,cultural,economical,mythological & Games tourism.

Students have aware the tourism. 
Students knows how the environment polluted by Tourists 
Students will know the Improve and Develop the resources in 

India. 
Students know the Behaviour of Foreigner 
Students know the other countries people culture 

After the completion these course students may get job 

opportunities in Tourism Department.



GOVERNMENT DEGREE COLLEGE, HUZURNAGAR: SURYAPET (DIST.) 

DEPARTMENT OF HISTORY 

Certilicate of Particlpation

This is to certify that B.Vinoda Class:B.A-Ill successfully completed the certificate 

course in History & Cultural Tourism fromo 1/02/2019 to 27/02/2019. by the Department of 

History 

(onv 
G.Saidulu Dr.A.Srinivasulu 

PRINCIPAL Principal Govt. Degree College 
Huzur Nagar- 508 204, 

Survapet Dist. TELANGANA 

H.O.D of History 



GOVERNMENT DEGREE COLLEGE, HUZURNAGAR: SURYAPET (DIST.) 

DEPARTMENT OF HISTORY 

Certlilicate o1 Participation 
This is to certify that V.Vinay Class:B.A-III successfully completed the certificate 

course in History & Cultural Tourism from0 1/02/2019 to 27/02/2019. by the Department of 

History 

G. Saidulu 
Dr.A.Srinikasulu 

.O.D of listory PRINCIPAL 
Principal Govt. Degree College 

Huzur Nagar-508 204,
Suryapet Dist, TELANGANA



GOVERNMENT DEGREE COLLEGE, 
HUZURNAGAR: SURYAPET (DIST.) 

DEPARTMENT OF HISTORY 

Certilicate ol Participation 

This is to certify that V.Vinay Class:B.A-III successfully completed the certif 

course in History & Cultural Tourism fromo 1/02/2019 to 27/02/2019. by the Departme 

History 

G.Saidulu Dr.A.Srinivasulu 

PRENCIPAL 
Govt. Degree College 
iuur Nagar- 508 204, 

Surynet Cist, TFLANGANA 

I1.O.D ofTlistory Principa 






























































































	What is Tally.ERP 9
	How to use Tally.ERP 9?

